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PRESTON ON TEES 
 

CONDITIONS OF HIRE 
 
 
 

Useful Contacts 
 
Bookings Secretary 
 
Mrs Sandra Griffiths 
Tel Contact: 01642 783814 (answer phone outside office hours) 
Email: office.allsaints@gmail.com 
Postal Address: !ƭƭ {ŀƛƴǘǎΩ /ƘǳǊŎƘ hŦŦƛŎŜ 
   22 Dunottar Avenue 
   Eaglescliffe 
   Stockton on Tees  
   TS16 0AB 
 
Office hours 10:00-12:00 weekdays 
 
 
Out of hours contact numbers  
To be used for EMERGENCIES ONLY 
Rev John Lambert, Minister 01642 789814 
      

 
 



Number :POL_01.13 
Page 2 of 17 

¢ƘŜ !ƭƭ {ŀƛƴǘǎΩ /ŜƴǘǊŜ ƛǎ ŀ ŎƘǳǊŎƘ ƻǿƴŜŘ ŦŀŎƛƭƛǘȅ ƛƴ ŀ ōǳƛƭǘ ǳǇ ŀǊŜŀΦ  !ǎ ǎǳŎƘΣ ǿŜ ŀǊŜ ŀǿŀǊŜ ǘƘŀǘ ǿŜ ƘŀǾŜ ŀ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ 
ensure that its use is compatible with good neighbourliness and the values of a Christian Church.  The conditions and 
comments set out in this document enable us to discharge these responsibilities, whilst ensuring that people and groups 
using the Church Centre enjoy their activities safely and fully. 
 
As the primary functioƴ ƻŦ !ƭƭ {ŀƛƴǘǎΩ tǊŜǎǘƻƴ ƻƴ ¢ŜŜǎ ƛǎ ǘƻ ōŜ ŀ ƭƻŎŀƭ ŎƘǳǊŎƘΣ ƴƻǘ ŀ ŦŀŎƛƭƛǘȅ ŦƻǊ ƘƛǊŜ ōǳǎƛƴŜǎǎΣ ǘƘŜ t// ǎƘŀƭƭ 
reserve the right to give priority to church-based and church organised activities over hire events. In the circumstances 
that the PCC shall require the use of its buildings for an exceptional event, then it shall inform the relevant parties in 
writing within an appropriate time scale. We will endeavour to give at least six weeks advance notice. Compensation on 
a pro rata basis will be offered for any this type of cancellation. i.e. for a one week cancellation in a ten week booking 
we will return 10% of the ten weeks fee. 
 
!ƭǎƻ ƻƴ ƻŎŎŀǎƛƻƴ !ƭƭ {ŀƛƴǘǎΩ Ƴŀȅ ǿƛǎƘ ǘƻ Ǌǳƴ ŀ ŎƘǳǊŎƘ-based or church organised activity at the same time as, but in a 
separate part of the building to, a hire event that will require the sharing of some of the facilities, i.e. entrance, toilets 
etc. In such circumstances the PCC shall inform the relevant parties in writing within an appropriate time scale. We will 
endeavour to give at least four weeks advance notice. In such circumstances every effort will be made to keep 
inconvenience to a minimum. 
 
Certain types of activities are regarded by Christian churches as inappropriate to take place on church premises. The 
Centre Manager and Booking Secretary can refuse hire applications that are deemed to be inappropriate.  Examples of 
these are occult activities including tarot card readings, séances, palmistry readings; Some martial arts activities; Strip-o-
grams etc. This list is not exhaustive but serves as an indication of the type of activities for which hire will be refused. 
 
!ƭƭ {ŀƛƴǘǎΩ tŀǊƻŎƘƛŀƭ /ƘǳǊŎƘ /ƻǳƴŎƛƭ - is the owner of the Centre and responsible for its management and use. The term 
'we' in this document means the Parochial ChuǊŎƘ /ƻǳƴŎƛƭΦ  tŀǊƻŎƘƛŀƭ /ƘǳǊŎƘ /ƻǳƴŎƛƭ ƛǎ ƻŦǘŜƴ ŀōōǊŜǾƛŀǘŜŘ ǘƻ άt//έΦ 
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1. Facilities  
 
1.1 Facilities in the Centre 
 
The Centre contains a main hall, 2 meeting rooms (which can be joined together to form one large meeting room), 
kitchen and toilet facilities. 
 
¢ƘŜ /ŜƴǘǊŜ ƛǎ ŎƻƴƴŜŎǘŜŘ ǘƻ !ƭƭ {ŀƛƴǘǎΩ /ƘǳǊŎƘ Ǿƛŀ ŀ ǇŀǎǎŀƎŜǿŀȅ όǿƘƛŎƘ Ŏŀƴ ōŜ ƭƻŎƪŜŘ ǘƻ ǎŜǇŀǊŀǘŜ ǘƘŜ ǘǿƻ ǾŜƴǳŜǎύΦ ¢ƘŜǊŜ 
will be occasions when an event is taking place in the Church at the same time as the Centre.  Attendees at the Church 
ŜǾŜƴǘ ŀƴŘ ǘƘƻǎŜ ŀǘ ǘƘŜ ƘƛǊŜ ŜǾŜƴǘ ƛƴ ǘƘŜ /ƘǳǊŎƘ /ŜƴǘǊŜ ŀǊŜ ŀǎƪŜŘ ǘƻ ǊŜǎǇŜŎǘ ŜŀŎƘ ƻǘƘŜǊΩǎ ŜǾŜƴǘ ŀƴŘ ŎƻƴŘǳŎǘ ǘƘŜƳǎŜƭǾŜǎ 
in such a manner as to cause minimal disturbance to the other event. 
 
1.2 Car parking 
 
There is a car park that serves both the Church and the Church Centre.  Users are asked to park within the designated 
areas and not to park on the grass lawns.  There is road parking available on local roads ς however in the interests of 
good neighbourliness we would ask that the car-park is used in preference to nearby roads and that any parking on 
nearby streets is done with due consideration for local residents. The access route into the car park is both the route for 
the emergency services and an access route to domestic garages ς therefore a route through it is to be kept clear at all 
ǘƛƳŜǎΦ  !ƭƭ {ŀƛƴǘǎΩ t// ǿƛƭƭ ƴƻǘ ōŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜ ƭƻǎǎ ƻǊ ǘƘŜŦǘ ƻŦ ƻǊ ŘŀƳŀƎŜ ǘƻ ǇǊƻǇŜǊǘȅ ōŜƭƻƴƎƛƴƎ ǘƻ ȅƻǳ ƻǊ ŀƴȅ 
ǇŜǊǎƻƴ ǿƘƛƭǎǘ ŀǘǘŜƴŘƛƴƎ ŀ ŦǳƴŎǘƛƻƴ ŀǘ ǘƘŜ !ƭƭ {ŀƛƴǘǎΩ /ŜƴǘǊŜΦ 
 
1.3 Equipment available 
 
The list of equipment available in the Centre is as detailed in Appendix 1.  The PCC owns a number of items of specialist 
equipment that can be hired.  If any of these items are required this should be indicated on the hire agreement and 
agreed at the time of booking the premises.  These items are also used by the Church congregation for some events in 
Church and therefore may not always be available for use. The special equipment is detailed in Appendix 1. 
 
 
2. General rules of hire 
 
2.1 Times 
 
The Centre is available for hire during the day end evening up till 22:45 (Mon-Thurs) and 23:00 Friday & Saturday.  The 
Centre is not normally available for hire during Sunday morning and evening. Advanced bookings can be taken as 
follows: 
 
Regular bookings - Current term plus following term.  
One off booking requests from non church members - Current term plus following term.  
One off booking requests from church members - 1 calendar year, paid in advance 
One off bookings church activities agreed by PCC - any time scale. 
Uniformed organisations linked to All Saints' - 1 calendar year 
 
The hirer will need to set up any chairs and tables that they require. They must make sure that someone cleans and puts 
these items away in their designated area after the function.  In the interests of safety we would ask that chairs are not 
stacked more than five high. Hirers must not attach articles or posters to the walls, doors, floors or ceilings. 
 
In the interests of the safety of groups using the building we would request the following:- 
 




